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QUYET PINH
(VA Ban hanh quy ché quéan Iy sir dyng tai sén cong ctia co quan ndm 2025 Trudng
THCS Phan Dinh Phiing)

HIEU TRUONG TRUONG THCS PHAN PiNH PHUNG:

Can ¢ Ludt quan ly, sir dung tai san cong s6 15/2017/QH14 ngay 1/6/2017,

Cén cu Nglu dinh 151/2017/ND-CP ngay 26/12/2017 cta Chinh pht quy
dinh chi tiét mot sd diéu Lugt Quan ly, st dyng tai san cong;

Can cur ngh1 dinh s0 167/2017/ND-CP ngay 31/12/2017 cua Chinh pht quy
dinh viée sép xép lai, xur ly tai san cong;

Can clr Thong tu s6 144/2017/TT-BTC ngay 29/12/2017 cta B¢ tai chinh
huéng dan thyc hién mét sb ndi dung cua Ngh1 dinh sb 151/2017/ND-CP ngay
29/12/2017 cta Chinh pht quy dinh chi tiét mét s diéu ciia ludt quan ly, sir dung tai
san cong

Cén ctr quyét dinh s6 1817/QP — UBND ngay 4/11/2019 ctia UBND tinh Pik
Néng vé viéc cong bé danh muc tai san nha nuéc thyc hién theo phuong thic tap
trung 4p dung trén dia ban tinh Dk Nong, Quyét dinh 385/Qb — UBND ngay
16/2/2022 ciia UBND tinh Pik Nong v/v diéu chinh mét s6 diéu ctia quyét dinh s6
1817/QD — UBND ngay 4/11/2019 ctia UBND tinh Pik Nong

Can ctr nghi quyét 04/2020/NQ — HDND ngay 15/7/2020 cia HDND tinh
Pik Nong stra dbi, bd sung mot sb didu cia quy dinh phan cép thdm quyen quyét dinh
trong viéc quan ly, st dung tai san cong thugc pham vi quan ly tinh Pik Néng ban
hanh kém theo nghi quyét 07//2018/NQ — HPND ngay 2/7/2018 ctia UBND tinh Pk
Nong

Can cir quyén han ciia hiéu truéng dugc quy dinh trong diéu 18 truong phd
thong

QUYET PINH:

Pidu 1. Ban hanh kém theo Quyét dinh nay “Quy ché quan 1y, sir dung tai san
cong nam 2025 ctia Truong THCS Phan Binh Phung”.

Piu 2. Quyét dinh nay c6 hidu lyc tir ngay ky.

Pidu 3. Hiéu trudng, cic phé Hiéu trudng, ké toan, gido vién va nhén vién
Truomg THCS Phan Dinh Phiing chju trach nhiém thi hanh quyét dinh nay.

Noi nhin: HIEU TRUONG
- Kho bac NN Cu Jat

- Phong GD DT Cu Jat

- BGH truomg THCS PDP
- KT truong THCS PDP

- Luu vin thu




UBND HUYEN CU JUT CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG THCS PHAN DINH PHUNG Djc ljp - Ty do - Hanh phiic

Tam Théng, ngay 8 thang 01 ndm 2025

QUY CHE
QUAN LY, SU' DUNG TAI SAN CONG TRONG TRUGNG HQC
(Ban hanh kém theo Quyét dinh s6 02/QD-PDP ngay 8/01/2025 cita Higu trwdng Truwing
THCS Phan Dinh Phiing)

CAN CU DPE XAY DUNG QUY CHE
Can cr Luft quan ly, sir dung tai san cdng s6 15/2017/QH14 ngay 1/6/2017;
Cain ¢t Nghj dinh 151/2017/ND-CP ngay 26/12/2017 ctia Chinh phii quy dinh chi tiét mot sb
didu Lugt Quan ly, st dung tm san cong;
Can ot nghj dinh s6 167/2017/ND-CP ngy 31/12/2017 ctia Chinh pht quy dinh viéc sép xép
lai, xur ly tai sdn cOng;

Can ct Thong tu sd 144/2017/TT BTC ngay 29/12/2017 ctia B¢ tai chinh huéng dén thuc hién
mét sé ndi dung ciia Nghj dinh sb 151/2017/ND-CP ngay 29/12/2017 ciia Chinh pha quy dinh chi tiét
moit s diéu cua luat quan ly, st dung tai san cong

Cén cit quyét dinh s6 1817/QD — UBND ngdy 4/11/2019 ctia UBND tinh Pk Néng vé viéc cong
bd danh muc tai sin nha nuéc thuc hién theo phuong thirc tép trung ap dung trén dia ban tinh ik Néng,
Quyet dinh 385/QD UBND ngay 16/2/2022 ctia UBND tinh Pik Nong v/v diéu chinh mét sb diéu cua
quyét dinh s6 1817/QD — UBND ngdy 4/11/2019 ciia UBND tinh Dak Nong

Céan cir nghi quyét 04/2020/N Q- HDND ngay 15/7/2020 cia HDND tinh Pk Nong sira ddi, bd
sung mét sb diéu cia quy dinh phén cap thdm quyén quyét dinh trong viéc quan ly, str dung tai san cong
thujc pham vi quan ly tinh D&k Néng ban hanh kém theo nghi quyét 07/2018/NQ — HDND ngay
2/7/2018 cua UBND tinh Pik Nong

Cin ¢t quyén han cua hiéu trudng dugc quy dinh trong diéu 18 truomg pho thong

Chwong I
. QUY DPINH CHUNG

Piéu 1. Pham vi diéu chinh va ddi tweng 4p dung

1. Quy ché nay quy dinh trach nhiém va thdm quyén quyet dinh cta céc by phén, ca
nhén trong quan ly, sir dung, mua sdm, tiép nhan, sira chita, diéu chuyén, thu hoi va thanh
ly tai san cong trong nha truong.

2. Cong chirc, vién chirc, nhan vién, ngudi lao dong, hoc sinh thuc truomg Tiéu hoe
Y Jut dugc giao quan Iy, sir dung tai san phai c6 trach nhiém thuc hién ding quy dinh cia
Quy ché nay va c4c quy dinh hién hanh cia phép lut vé quan ly, st dung tai san cong.

Diéu 2. Tai sin trong nha truong
(Theo Diéu 4. Phén logi tai san co dinh tai Thong tw s6 45/2018/TT-BTC ngay

07/5/2018 cua B taz chinh)

1.1. Tai san ¢6 dijnh hiru hinh: La nhitng tai sin c6 hinh thai vat chét, thoa man déno
thoi 02 tiéu chuan (C6 thoi han st dyng tir 01 ndm tr& 1€n; c6 nguyén gia tir 10.000.000
ddng tré 1én).Tai san c6 dinh hitu hinh gom: Nha, cong trinh xdy dung (g6m nha lam viéc;
hi truomg; phong hoc; nha cong vy; nha tap luy@n va thi ddu thé thao; nha xe, cong trinh
xdy dyng khac); Vit kién trac (tu<‘mg rao; sin thé thao; san choi, bé chira); Mdy méc, thiét
bi (M4y moc, thiét bj vﬁn phong phd bién; mdy méc, thiét bj phuc vu hoat dong chung ciia
co quan, may moc, thlet bj chuyén dung va may moc, thiét bj khac);

1.2. Tai san c6 djnh vb hinh: La tai san khong c6 hinh thai vat chét, théa man dong
thoi 02 tiéu chudn (C6 thoi han sir dung tir 01 ndm tr¢ 1én; c6 nguyén gid tir 10.000.000
dong tré 1én).Tai san vo hinh gom: Quyen st dung dat, phan mém ing dung

1.3. Cong cy, dyung cy: bao gom cdc tai san phyuc vy céc hoat dong gido duc ciia nha

trudng: ban ghe hoc sinh, dung cu thé dyc thé thao, tai san khac c6 gid tri nguyén gid dudi
10.000.000 ddng




2. Phéin logi theo ngudn gde hinh thanh tl sdn: Tai sén hinh thanh do mua sém; do
ddu tr x8y dymg: duge gino: dwge cho (ing; tai san ¢b dinh khi kiém ké phat hién thira chua
duge theo ddji trén sd ké toan; thi sin ¢b dinh duge hinh thanh tir ngudn khac.

Pitu 3. Nguyen tiic quin Iy, sir dyng tal sin

1. Tai san phai duge quan 1y, khai thée, duy tu, bdo dudng, sira chira, duge théng keé,
kiém todn ddy A\ v& hi¢n vt va gid tr,

2. Vige sir dung 1di san phai bao dam (iét kiém, hiéu qua, dang myc dich, cong nang,
d8i twgng, tiéu chudn, dinh mire, ché d0 theo quy djnh ciia phap lut.

3, Vige qudn ly, sit dyng tai san cong phai dugc thye hign cong khai, minh bach, bao
dam thye hanh tiét ki¢m, chéng lang phi, phong, chéng tham nhiing.

4. Vige quan ly, str dung tai san phai dugc gidm sét, thanh tra, kiém tra; moi hanh vi
vi pham phép lugt vé quan 1y, str dung tai sn cong phai dugc xir Iy kip thoi, nghiém minh
theo quy dinh cta phdp luat.

. Chuongll ,
QUY PINH QUAN LY, SU DUNG TAI SAN TRONG TRUONG HQC

Piéu 4. P6i twong dwec giao quén 1y, si dung tai sin cong

1. Hiéu Fruéng, Pho hiéu trudng, gido vién, nhén vién;

2. Céc td chirc, c4c doan thé trong truong;

3. Céc bd phan chuyén quan: K& toan, van thu, thu vién, bdo vé;

. 4. Hoc sinh toan truong.

Piéu 5: Quy trinh tiép nhan tai san

1. Ddi véi tai san dwge cip: o

a) Hiéu truéng ban hanh quyét dinh thanh I3p td tiép nhén tai san. TO tiep nhan c6
trach nhiém kiém tra cac loai gidy t& clia bén giao tai san, hi¢n trang cia tai san theo ding
cong nang sir dung. Chi tiép nhan tai san khi ¢6 du gidy to, ding ching loai, s dung tot.
Lap bién ban giao nhén tai sn. Bio cdo Hiéu trudng vé tai san méi nhan, dé xuat phuong
4n bd tri quan 1y, sir dung. Ban giao toan bd hd so cho ké toan, phéi hop véi ké toan nhap
sb tai san theo phin mém quan 1y va dan mé céc tai san.

b) Hiéu trudng ra quyét dinh ban giao tai san cho bd phén quan Iy, s dung (c6 danh
muc kém theo dugrc in tir phin mém quan Iy tai san).

2. Péi véi tai san do cdc td chirc va ca nhan tii trg, cho, ting va tai san ty mua:

a) Khong cn phai thanh 14p t6 tiép nhan tai san.

b) T6 vian phong thyc hién céc quy trinh tiép nhan tai san nhu khoan 1 diéu nay.
Pidu 6. Quyén va nghia vu ciia déi twgng dwgc giao quan ly, sir dung ti sin cong

1. Dbi twgng drge giao quén Iy, sir dung tai sin cong o cac quyén sauday:

a) Str dyng tai san cong phyc vy hoat dong theo chic nang, nhi¢m vu dugc giao;

b) Thyc hién céc bién phap béo vé, khai thac va st dung hiéu qua tai san cong dugc
giao theo ché d9 quy dinh.

2. Déi twrgng dwrge giao quin Iy, sir dyng tai san cong c6 cac nghia vu sau day:

a) Bao vé, sir dyng tai san cong ding myc dich, tiéu chudn, dinh mirc, ché d¢; bao
dam hiéu qua, tiét kiém;

b) Lap, quan Iy hd so tai san cong, ké toan, kiém ké, dénh gid lai tai sin cong theo
quy dinh ctia phap lugt va phép lugt vé ké toan;

¢) Béo c4o va cong khai tai san cong theo quy dinh clia phap ludt;

d) Thuc hién nghta vy tai chinh trong sir dyng tai san cdng theo quy dinh cta phép luat;

d) Giao lai tai san khi c6 quyét dinh thu hdi ctia co quan, ngudi c6 thdm quyén;

¢) Chiu su thanh tra, kiém tra, gi4m sat ciia co quan nha nu6c ¢6 thAm quyén; giam sat



cia cfng ddng, cong chire, vién chire va Ban Thanh tra Nhan dn trong quan ly, str dung tai
sdn cOng thude pham vi quin 1y theo quy dinh ctia phép ludt,
Pidu 7. Nhi¢m vy cia 81 twgng dwge gino qudn Iy tai sin cong
1. Hi¢u trwomg, Pho hi¢u trwedmg durge glao phy triach
a) T4 chire thye hign quan ly, st dung tai sén cOng dé thyre hién chirc nang, nhiém vy
dwoe Nha nudre giao. Ban hanh quyét djnh ban giao tai sén cho cac by phdn quén I trirc tiép.
b) Té chire kidm tra vi¢e quan ly, st dyung tai san ciia cée b phén | lan/hgc ky. Thudmg
xuyén gidm st vige quan ly, sir dyng tai sin ctia cdc bo hén, td chirc, ¢4 nhén trong trudmg.
¢) Xt ly theo thim quyén hot trinh co quan c6 tham quyén x(r Iy cac hanh vi vi pham
phép lut vé quan ly, sir dyng tai san cong.
2. K¢é todn
a) Lap hd so lién quan dén viéc hinh thanh, bién dong tai sén trén phin mém quén Iy
tai san. Luu trit ho so tai san cla truong;
b) Phéi hop véi céc ddng chi trong té vin phong, thiét bi thyrc hign mot s6 cong vige sau:
- Vao sb tai san Khi ¢ tai sin méi nhan vé;
- Kiém ke tai san vao cubi ky ké todn nim, kiém ké theo quyét dinh kiém keé cua cac
cap ¢ thm quyén;
- Dénh gi4 lai tai san; X4c dinh tai san thira, thiéu va nguyén nhan & xr Iy theo quy
dinh cua phap lut; Tinh hao mon ctia tai san theo quy dinh cia phép luat; ‘
- Thyc hién béo cdo tinh hinh quan 1y tai san theo van ban hién hanh; Lap ho so thanh
Iy tai san kip thdi theo Quy ché nay; Xéy dung ké hoach bao tri, bao dudng;
- Thyc hién cac nhiém vu khac do Hiéu truéng phén cong.
3. Tf? Vién phong
a) T6 chirc quan ly cdc tai san thu¢c khu vuc nha Hiéu b0, day phong hoc ctia hoc
sinh, cac phong ban, nha xe, turdng rao, cac ph?in mém quanly... . .
_b) Sir dung hiéu qué tai sin dwrge giao. Dinh ky t8 chirc kiém tra (114n/nam), kiém ké
(1 lan/hoc ky) tinh hinh sir dung cta céc by phén, phong ban, 16p hoc duoc giao quanly;
c) Lap ké hoach sir dung, mua sAm, sira chira, danh myc cdc tai san thanh ly trinh
Pho hiéu truéng phu tréch co s¢ vat chét phé duyét;
d) Phéi hp v6i Ké todn nhap tai san m6i nhn vé vao s tai san;
d) Dan ma céc tai san dugc quan ly theo quy dinh ctia phap luét;
¢) Luu trit hd so tai sin dugc phan cong phy trach. Tép hop toan bo hé so tai san
theo nim d6ng quyén luu vin thu;
g) Thure hién céc nhi¢m vy khéc do Hi¢u trudng (Phé Hiéu trudng phy tréch) phan
cong.
4. Nhin vién bdo v¢
a) Tuén tra bao quat toan b khu vuc trong pham vi quan ly cia truong, kiém tra
ngudi mang tai san cua truong ra khoi co quan (khi c6 nghi ngo);
b) Kiém tra c4c phong hoc, nha lam viéc, phong chirc ning ngoai gio hanh chinh, dé
tranh ton thit tai san cua nha truong;
¢) Thyc hién céc nhiém vy khdc do Hiéu trudng phin cong.
5. Cic t chirc, cac doan thé, hoc sinh trong trudng
a) Str dung céc tai san theo dung cong nang, dung muc dich, tiét kiém, hiéu qua. Bao
quan, giir gin céc tai san. .
b) inh ky phéi hgp voi td Van phong ban giao, kiém ké tai san. Khi tai san bi hong
phai bdo céo kip thdi dé khéc phyc,
Piéu 8. Quy dinh viéc sir dyng tai san
1. Toan b tai san ciia nha truong phéi dugce sir dung dung cong niang, ding muc dich
theo quyét dinh cua Hiéu trudng.



2. Tai sdn nhu: Phong hoe, phong h%l dbng, chc phong ban, hanh lang, cu thang, c4c
khu v¢ sinh chung, nha d& xe, sin vurdm, bon hoa cdy cénh, cdc hé thbng cép dién, cAp nuoc,
thong tin lién lac...Cic 1 chire va cd nhin trong trurdng ¢ quyén binh d4ng trong viéc sir
dung chung va cd nghia vy chip hanh cde quy dinh sau:

a) Cac b phin mudn st dung phong hoi ddng phéi ding ky vdi t& van phong (ghi o
thoi gian thye hign, yéu cu v& cong tac phyc vy). Ca trach nhiém béo quan tai san trong
qud trinh s\t dung.

b) Cée b phdn mudn sir dung phong chire néing phéi dang ky v6i b phan phu trach
(ghi 10 thoi gian thye hign, yéu clu vé cong tac phyc vy). C6 trach nhigm bao quan tai san

trong qud trinh sir dyng.

¢) Déi véi phong hoc, phong 1am viéc, phai v§ sinh sach s, khong duoc di chuyén bit
ky tai san nao khi chua dwgc phép cua td vin phong hodc bd phan quén Iy co s& vét cht.
Khong dugc viét v& 1én tudng, mang cc chat chéy nd vao phong.

d) Déi v6i khu vé sinh chung phai gifr gin sach s&, khd ro va thoang khi. Khéng db
rac sinh hoat, tgﬁ che va céc loai réc khac vao céc chiu rira, bon vé sinh.

d) Nha dé xe ctia truong dugce dung 8 6 6, xe may, can bd, gido vién, nhan vién, hoc
sinh trong trudng va khach dén lién hé cong tac theo dung quy dinh. Cém hut thudc va dé
xe bi r0 ri xang d4u trong khu vire nha xe. )

g) Déi v6i khu vyre hanh lang, cdu thang khong duge dé cac db dung va trang thiét bi
1am viéc riéng cia céc td chirc, c4 nhén. .

h) Sén truong chi dugc sit dung dé phuc vu c4c hoat dong tép thé, san choi cho hoc
sinh khong st dung vao céc muc dich khac. i

i) Khu vyuc bon hoa, cdy canh khong tw y trong, dit chiu hoa, thay doi loai cay, vi tri
cdly canh trong trurong khi chua co sy ddng ¥ ctia bo phan phu trach. Khong ngat hoa va vt
rac vao céc chéu cdy. .

k) Khéng cho phép bét cir t chire hodc tap thé nao ngoai trudng sir dung nguon dién.
Cam ty y d4u ndi hé théng cép dién, cip nudc, dién thoai, mang internet ra ngoai khuén
vién trudng cho ngudi ngoai sir dung; khong d8 @ dac gy can tro viéc van hanh, stra chira
cac tu dién, hoc chira chdy tai cac ting va trong phong lam viéc.

3. Tai san dugc giao cho cac bd phén, cd nhan stir dung

a) Cac phong lam vi€c phai dugc b6 tri hop ly, gon gang, thuén loi cho cac thanh vién
trong td chirc 1am viéc va dam béo cac didu kién vé chiéu sang, diéu tiét khong khi, duong
truyén tin hiéu dién thoai, internet theo dung cac quy dinh cta nha nudc.

’

b) Khong dem cac chat dc hai, chat d& gdy chay nd, 6 nhiém moi trudng vao phong
1am viéc, phong hoc. , ‘

¢) Phurong tién thong tin lién lac (k& ca dudng truyén internet) tai truong chi duoc sir
dung vao myc dich cong vu.

d) Hét gior lam viéc phai tht c4c thiét bi dién va khoa olra phong lam vige. Khi nghi lam
viéc phai ban giao tai san cho bd phén quan ly. ,

d) Hang ngay sau mdi bubi hoc bao vé khoa hét cac phong hoc, cbng chinh cta truong.
Pidu 9: Bio dudng, sira chifa tai sin

Nha trudng thye hién viée sira chira va dinh ky bao dudng toan b tai san theo ché do,
tiéu chuén k¥ thuét quy dinh. Khi tai san bj hong, b phdn dugc giao st dung va quan ly s&
thyre hién quy trinh sau:

1. B phén tryc tiép sir dyng lép phiéu dé nghj stra chita tai Van phong nha trudng
(Méu 1 dinh kém); 1

2, Té truong td Vin phong chi dao by phén qudn 1y tai san kiem tra thuc té, d& xuét
phuong 4n sira chita, ky xac nhan va chuyén Hiéu truéng (Pho higu trudng phu trach phé

duyét),




3. Sau khi sira chita xong, thye hi¢n ban giao tai sén cho by phén quan ly va sir dung
O bién ban kém theo.

Trudng hop sau ddy nha trromg khong sira chtra, céc b phén tryc tiép sir dung phai
tyr stra chita. Sau khi nha treomg thanh 1gp ban kiém tra tai san xdc nhén:

- C4 y 1am hong tai san hofic khong ¢o ¥ thirc gir gin, bio v§ tai san;

- C8y 1am mit 1ai san;

- Sir dyng tai san khong dung noi quy dinh (ty y di chuyén tai san khi chua dugc phép
cuia nha trurdng);

Pidu 10. Thu hdi, didu chuyén, thanh Iy tai san cong

1. Tai sin Nha nudce (nha trudmg) duge giao cho cac T4, c4 nhan trong don vi quén Iy,
sir dung & bj thu hdi trong céc trudng hop sau ddy:

a) Céc bo phén (hodc cé nhén) dugc giao tryc tiép quén Iy, sir dung tai san khong con
nhu céu sir dung hogic gidm nhu céu sir dung do thay d6i chirc ning, nhiém vu va céc nguyén
nhén khéc;

b) Tai san thira so véi tiéu chuan, dinh mirc dugc phép sir dung;

¢) Tai san st dung sai muc dich, tréi quy dinh ctia Nha nudc.

2. Viéc didu chuyén tai san tir bo phén nay sang bo phén khéc trong nha truong do
Hiéu truong quyét dinh. Tai san diéu chuyén phai dugc kiém ké, x4c dinh gia tri con lai, ghi
ting, gidm tai sén va gid tri tai san, ding kY lai tai san v6i ké toan don vi. HO so dé nghi
diéu chuyén tai san coa cac dbi trong sir dung tai san duge gui dén Pho Hiéu trudng phu
trach bao gom:

a) Bién ban dé nghi diéu chuyén tai san ctia cac dbi tuong tryc tiép quén 1y, sir dung tai san;

b) Bang tdng hop danh muc tai san d& nghj diéu chuyén, bién ban dénh gié lai gid tri
nhimg tai san diéu chuyén va céc hé so cla tai san;

¢) X4c nhan ciia dbi twgng d& nghi tiép nhan tai san.

3. Tai san hét han sir dung theo ché d6 ma phai thanh ly; tai sdn chua hét han st dung
nhung bi hu hong khong con sir dung duoc hodc viée sira chita khong hiéu qua (du toén chi
phi stra chita 16n hon 30% nguyén gié tai san), 1ap 01 b0 hd so d& nghi thanh 1y tai san.

Quy trinh thanh ly theo Nghi dinh 151/2017/ND- CP ngay 26/12/2017 cia Chinh phu
quy dinh chi tiét mot s diéu Luat Quén 1y, sir dung tai san cong; Ludt quan 1y, sir dung tai
san cong ngy 21/6/2017; Thong tu 56 45/2018/TT- BTC ngay 07/5/2018 cia B truéng BO
Téi chinh v& huong dén ché 4o quén 1y, tinh hao mon, khéu hao tai san c6 dinh tai co quan,
t6 chirc, don vi va tai san co dinh do nha nuéc giao cho doanh nghiép quan ly khong tinh
thanh phén vén nha nuc tai doanh nghiép;

3.1. Déi voi cong cu, dung cy: Ho so bao gom:

a) Bién ban xdc nhén hi¢n trang cong cu dung cu;

b) Quyét dinh thanh 13p ban thanh ly cdng cuy, dung cy;

¢) Bién ban dinh gi4 thu hoi cong cy, dung cy;

d) Bién ban thanh ly cong cy, dung cy. ‘

3.2. Doi voi tai sdn khong phai cdng cy, dung cu: Lip ho so chuyén 1én phong Gido
duc va Dao tao bao gom:

a) Van ban d& nghj thanh Iy ti san (trong d6 néu rd trach nhi¢m td churc thanh 1y tai
san; dy toan chi phi sira chira tai sén trong truong hop x4c dinh vic sira chita tai san khong
hiéu qua); )

b) Danh muyc tai san d& nghj thanh 1y (chung logi; s6 luong; tinh trang; nguyén gia,
nguyén gia con lai theo s ké toén; ly do thanh ly).




Chwong 111
XU LY VI PHAM VE QUAN LY, SU DUNG TAI SAN CONG
Piéu 11. Xir ly vi pham vd quiln 1y, sir dyng tal sin chng

1. Hinh thire xar 1y vi pham v quin ly, sir dung tai san cong

a) Nhilc nhd;

b) Thong bdo trong todn trudng;

¢) D& nghj ha bjc khi xét danh hiéu thi dua;

d) D& nghj xir 1y ky ludt.

2. Hinh thire nhiie nhér duge dp dung dbi véi chc to chlre va ca nhin c6 hanh vi vi
pham lan ddu céc quy dinh vé quan 1y, sir dung tai san cong.

3. Trudng hop céc bd phdn va ca nhan dé duoc nhic nhé nhung vin tiép tuc c6 hanh
vi vi pham quy dinh vé quén 1y, str dung tai san cong thi bj x& 1y bang hinh thirc théng béo
cOng khai trong todn trudng.

4. Céc bd phén, ca nhan tai dién cing mot hanh vi vi pham tir 03 14n trd 1én trong mot
niim hodic tly theo mirc do vi pham, thi bi dé nghj ha mot cép khi xét danh hiéu thi dua trong
nam.

5. Nguoi vi pham céc quy dinh cia Quy ché nay dé xay ra thiét hai tai san cong, ngoai
viéc bi xtr ly theo céc hinh thirc tai khoan 1 diéu nay con phai bi xu Iy trach nhiém vat chat
theo quy dinh hién hanh.

Pidu 12. Trinh ty va thi tuc xir Iy vi pham quy dinh v& quan Iy, sir dung tdi sin cong.

1. Thong béo vi pham )

Céc bd phan va ca nhén khi phat hién hanh vi vi pham cac quy dinh clia Quy ché nay
ho#c phat hién can b, gido vién, nhan vién, hoc sinh 1am thit thoat, mét, hu hong tai san
cong thi thong bao bang moi hinh thirc (thong bao truc tiép, qua dién thoai, gtti van ban...)
dén Hiéu truéng (Phé Hiéu trurdng phu trach).

2. Lap bién ban vi pham

Khi nhan duge thong béo vé vi pham quy dinh v& quan Iy, st dung tai san cong, Hiéu
truémg chi dao tién hanh: Kiém tra xéc minbh, nhéc nho, so bd danh gia thiét hai, 1p bién
béan vi pham quy dinh vé quan ly, sir dung tai san cong.

3. Hiéu trudng yéu cu cén bg, gido vién, nhan vién hodc hoc sinh vi pham quy dinh
vé quan ly, sir dung tai san cong hodc gy ra thiét hai tai san cong viét ban tuong trinh vé
vu viée, tr kiém diém bén than.

4. Quyét dinh xir ly vi pham

Hiéu trudng xem Xet, quyét dinh xr ly vi pham:

a) Nhic nhd hodc thong bao cong khai trong toan trudng dbi véi cac truong hop bi xir
Iy theo c4c hinh thirc nhac nho;

b) Thye hién quyét dinh xir ly vi pham;

¢) Trinh ty xi 1 ky luat, xem xét ha bc danh hiéu thi dua d8i véi cac bd phan va cd
nhan vi pham céc quy dinh vé quén ly, st dung tai san cong thuc hién theo quy dinh hudéng
d&n thi dua khen thudng ciia nha truong. Xir ly trach nhigm vat chét theo cac quy dinh cia
phép luat.

- Chuong IV
TO CHU'C THUC HIEN

Pidu 13. Trach nhi¢m thi hanh
Cén b{), gi4o vién, nhan vién, ngudi lao dong, hoc sjnh ¢ trach nhiém thuc hién nghiém
tic Quy ché nay. Ban (%iam hiéu, trudng cac doan thé, to truéng chju trach nhiém qudn triét,

chi dao, gidm st cac doi twong thyc hi¢n Quy ché nay.



Piéu 14. T8 chire thyre hign
1. Quy ché ndy di drge cong khai thio [un rong réli, dan chii trong trudmg trude khi Higu

trrdmg ky ban hanh. Sau khi ban hanh, viin phong ¢6 trach nhiém cong khai theo quy dinh. Céc
trdmg hop phit sinh ngodi Quy chd nay durge thyre hign theo Ludt Quén ly, sir dung tai san cong,
Nghj dinh s 151/2017/ND-CP va cde viin bian phép ludt khic ¢6 lién quan,

2. Quy ché ndy c6 higu lyre k& tr ngay ky.

Noi nhin: _-HIEU TRUONG

- Ban Gidm higu; D i
- CB-GV-NV nha truong;
- Lwu: VT,
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